
Potters Bar Clinic School

Parent & Carer Guide



Potters Bar Clinic School was established by Elysium Children and Education (a division of Elysium
Healthcare) and opened in September 2018. 
 
Potters Bar Clinic School is located on the same site as Potters Bar Clinic, a low secure inpatient CAMHS
unit for up to 18 young people aged 13-18 who have personality disorders and need acute mental
health services. The school is registered with the Department for Education and is governed under the
Independent School Standards and Ofsted regulated.  Patients will be admitted to the hospital under
the relevant section of the Mental Health Act 1982 (amended 2007). All young people who are patients
of the hospital can receive education from the school by agreement from their home Local Education
Authority (LEA) who fund the school place and maintain responsibility for the education of every young
person, even if they are temporarily living out of area. Alternative arrangements are made by the LEA
to continue a young person’s education if they decide not to commission the services provided by the
on-site school.   
 
The school works collaboratively with all members of the hospital’s Multidisciplinary Team (MDT) which
includes Psychiatrists, Psychologists, Occupational Therapist, Nurses, Healthcare Workers and Social
Workers. 
 
Our school ethos centres on personalisation and a holistic approach to student’s care, treatment and
academic needs. First and foremost, young people are admitted by NHS England in order to receive
treatment in a hospital setting. However, the education department is the largest provider of
“meaningful activity” and operates a full time offer of study as part of the treatment programme.
Young people are admitted and discharged throughout the academic year.  If young people have a
home school, we work closely with them to continue a young person’s chosen subjects. If a young
person is not on roll at a school upon admission, they will enter onto our school roll and we will work
with them to help them to re-engage with learning. The school also plays a major part in supporting the
successful discharge of young people to either their home school or a new education provider,
including supporting LEAs in facilitating an Education, Health and Care Plan (EHC Plan) where required.  
 
In order to fulfil our NHS contractual details, the school is registered with the Department of Education
as an Independent School, regulated by OFSTED. The school has its own dedicated facilities and
resources in a building that is a part of the hospital. The school is led by the Head Teacher, held to
account by the Head of Education and Proprietor; and is ably supported by the Senior Leadership Team.
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Welcome
To Potters Bar Clinic School



How we deliver the curriculum depends on each young person’s current mental health, previous
experiences of education, prior attainment and aspirations. We recognise that to achieve engagement
and success, curriculum planning must be flexible to meet individual need and changing situations. We
are able to adapt and respond to environments which can change quickly in order that everyone is
helped to succeed and make progress.
 
Following admission each young person will be given their own Individual Education Plan (IEP) which are
used to build and deliver a young person’s curriculum. IEPs help us plan each young person’s curriculum
for the time they are with us. The plans are updated on a daily or weekly basis and reviewed each half
term.  
 
Each IEP includes baseline assessments, the Readiness for Reintegration Scale scores, SMART targets
based on a student’s attendance and any EHC Plan or Personal Education Plan information. Progress on
these targets is then monitored weekly by Key Teachers.

We deliver the curriculum by assessing what key stage a young person is at; their prior attainment and
their educational goals. The curriculum pathways can be found in more detail in our curriculum policy on
our school website.
 
Our small yet dedicated and experienced team of educationalists, are able to offer a wide range of
subjects at various levels. Specialised subjects such as those studied at A Level, may be facilitated in
conjunction with the home school. Our curriculum includes a variety of subjects, based on GCSE,
Functional Skills, or ASDAN Short Course qualifications. 
 
Personalised programmes of study are developed in partnership with parents and carers, home school,
the hospital and most importantly your child or charge. Each student is assigned a Key Teacher (similar
to a Form Tutor) whose role it is to support that young person throughout their time with us. The Key
Teacher is the key contact for parents and carers, the hospital and homes schools.
 
We work together with all those involved in the care and education of young people whilst they are
with us.  We provide half termly reports which feed in to each young person’s Care Programme
Approach (CPA) report.
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Education Service

Curriculum Provision



Personalised programmes of study are developed in
partnership with parents and carers, home school, the

hospital and most importantly your child or charge

During a young person's admission, we offer the opportunity of gaining nationally recognised
qualifications with the NCFE. These are offered at all levels from Entry Level 1 to Level 2 Functional
Skills: English, Maths and IT. We also deliver a range of ASDAN Short Courses. Students who are on roll
at their home school and are present during the exam season in the summer will be able to sit their
GCSE or A-Level exams at our sister school, Rhodes Wood Hospital School.
 
We offer extensive transition support to ensure that reintegrating back to the local community, the
return to the home school or that starting at a new is as smooth as possible. Our reintegration pack
offers more guidance and structured support in this area whilst our weekly reintegration sessions gives
students the tools to manage this aspect of their discharge.
 
The school day runs from 10:00 – 15:45 with breaks throughout the day to facilitate meal and therapy
times. There are five sessions per day and lessons range in length depending on which timetable level
a young person is on.
 
We recognise that school can be a daunting when a young person has not been in school for a long
period of time, so we have developed six timetable levels to support the build up to a timetable:
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The six timetable levels are:

Level One:

15 minutes AM 
&

15 minutes PM

Level Two:

30 minutes AM 
&

30 minutes PM

Level Three:

One hour AM 
&

One hour PM

Level Four:

Three lessons a day

Level Five:

Four lessons a day

Level Six:

Full Timetable



We value all aspects of promoting student wellbeing
in conjunction with the rigours of academic study.
During the week we also offer sessions with a music
teacher who offers instrumental lessons; we work
with the Occupational Therapy team to engage in
community outings and cooking; PE is included in the
curriculum; and access to an Independent Careers
Advisor is available on a half-termly basis. 

We also invite external organisations to come in to
the school and engage with the young people.  A
favorite is “Jaws ‘n Claws” who bring in various
exotic animals for the young people to experience. 
Another organisation is “Animation Nation” where
the young people can learn to make their own
animated film.
 

Potters Bar Clinic School and all its staff work with
young people, their parents or carers and the clinical
team. Our aim is to increase the amount of
engagement in academic work over the duration of
their stay as well.
 
Students are taught in small classes with a high level
of adult to student support. Every student has access
to a laptop to complete their work and when not in a
direct teacher-led session, study support is available.
In the same way as home schools work, we value and
promote attendance to all sessions. We maintain an
attendance register for every session and a member
of the school’s senior leadership team monitors
everyone’s attendance to school. If a young person is
not well enough to attend the school area, learning
on the ward available as an alternative.

Page 4

Curriculum Provision contd



Provide a safe environment that reflects the learning needs of our students 

Inform parents/carers of the curriculum provided including any additional off-site visits

Regularly liaise with parents/carers about the educational progress of our students 

Provide a written report to support education at future settings and work with the clinical team to

plan next steps for discharge

Have high aspirations of all students including behaviour, attendance and achievement

Support smooth transitions between educational settings

Provide a written report to support education at future settings and work with the clinical team to
plan next steps for discharge

Have high aspirations of all students including behaviour, attendance and achievement

Support smooth transitions between educational settings

Attend school whenever possible 

Take part and try hard in classroom activities 

Follow the school’s behaviour guidelines

Treat others with respect

Take pride in the school in all areas

Let the school know about any concerns or problems that might affect my child’s work or behaviour

Support the school’s policies and guidelines 

Liaise with school staff to support my child’s education 

Encourage my child to attend on a regular basis, enjoy education and achieve
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School, Student and Parent Carer Agreement 
When your child comes to Potters Bar Clinic School there is an agreement so that we each understand
our responsibilities:

The school section of the agreement states they will:

The student section of the agreement states: 

The parent and carer section of the agreement states: 

On the next page, we have information on the following, and any required permissions:

Local Visits Internet Access Photography consent
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Before your child attends the school, we will ask you to give us an overview of your child, from your
perspective.  The questions we will ask you to complete will be: 
 

What is your child’s educational history?

What did your child like or dislike about school?

What are their strengths?

What are their weaknesses?

What were their favourite subjects?

What were some of the difficulties they faced at school?

How did the school try to help them overcome these difficulties?

How would you like the staff at Potters Bar Clinic School to help them in their education?

What are your future aspirations for your child when they leave Potters Bar Clinic School?

Local Visits

We will sometimes take students on educational visits in the local area. During these visits students are
closely supervised with a high adult/pupil ratio. The school keeps in close contact with the group and
knows their exact location.  You will be written to separately regarding any outings involving transport.

Internet access

As you are aware, students use the internet to gain information for their lessons in school. We have
appropriate filters and restrictions provided by Internetwork media, to ensure safeguarding of young
people online is of our highest priority, and young people sign an "Acceptable Use of ICT" policy on
admission

Photography consent

We require young people's consent to photograph or film your child at school and during school
activities. The school has recording facilities, which we would like to use during lessons to educate and
broaden learning opportunities. Photos will not be taken for marketing or publicity purposes. If you do
not consent to your child being filmed or had photos taken of, please contact the key teacher, or the
Headteacher. Any consent that is with the hospital already will be communicated to us.

School, Student and Parent Carer Agreement contd 

Parent & Carer Overview



The school is governed by a number of policies and procedures, all of which are available on the school’s
website elysiumhealthcare.co.uk/education or you can request printed copies from the Head Teacher.

School Policies

Our policies include:
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Useful Jargon Buster
Advocate – a person who intercedes or speaks on behalf of another to ensure their best interests are
served.

ASD – Autistic Spectrum Disorder, a lifelong disability that affects how someone sees the world,
processes information, and relates to other people. 

Complaint – the act of complaining; an expression of grievance, every provider has a complaints policy
and procedure and these are available for anyone to see.

Code of Practice - Government guidance on the duties of local authorities, schools, colleges, health
services and others who support children and young people with special educational needs (SEN).

DBS – Disclosure and Barring Service, all people who support children and young people need to have a
current DBS check.

DfE – Department of Education, UK government department with responsibility for infant, primary and
secondary education.

Direct payments - A cash payment given to a parent, young person or someone on their behalf so that
they can arrange the support detailed in an EHC plan themselves.

Disability - A mental or physical impairment which strongly affects a person's ability to carry out normal
daily activities. Many people with a disability will also have a SEN. 

Child Protection and Safeguarding 

Attendance

Positive Behaviour 

Preventing Bullying

Curriculum

Complaints

Special Educational Needs and Disabilities 

Health and Safety 

EAL (English as an Additional Language) 

Admissions, Discipline and Exclusions

First Aid Policy



Dyscalculia - Dyscalculia is a condition that affects the ability to acquire arithmetical skills. Dyscalculic
learners may have difficulty understanding simple number concepts, lack an intuitive grasp of numbers,
and have problems learning number facts and procedures. 

Dyslexia - Dyslexia is a learning difficulty that primarily affects the skills involved in accurate and fluent
word reading and spelling. Characteristic features of dyslexia are difficulties in phonological awareness,
verbal memory and verbal processing speed. Dyslexia occurs across the range of intellectual abilities.

Dyspraxia - Dyspraxia is a common disorder affecting fine and/or gross motor coordination in children
and adults. It may also affect speech.

Education setting - A general phrase to describe a place where a child or young person receives their
education, for example a nursery, school or college.  This could also be within a children’s home where
education is provided in house. 

Education, Health and Care (EHC) needs assessment - A formal assessment carried out by a local
authority to decide how much extra support a child or young person needs. 

EHC plan - A legal document issued by the local authority describing a child or young person's
education, health and social care needs and the support that will be given to them. 

Health provision - The medical care or support set out in an EHC plan. This could include medication,
nursing or special equipment.

Independent school - A school that is not maintained by the state and charges fees. They are often run
by a charity or charitable trust. Independent schools will have their own policies on admissions and
exclusions. Independent schools do not have to follow the National Curriculum. Some independent
schools provide education specifically for pupils with special educational needs (SEN). Kedleston are
one of these organisations.

ISA – Independent Safeguarding Authority, created to help prevent unsuitable people from working
with vulnerable adults or children.

Learning Difficulty Assessment (LDA)/Section 139a assessment - An assessment of needs carried
out before a young person with SEN moves from school to further education. The local authority must
arrange this for a pupil with an Education, Health and Care (EHC) plans.

LEA - Local Education Authorities (LEAs) are the local councils in England and Wales that are responsible
for education within their jurisdiction. The term is used to identify which council (district or county) is
locally responsible for education.

Local Offer - Information published by the local authority about the education, health and social care
support available in the area for children and young people with SEN and disabilities.

Mainstream school - Any school that is not a special school.

Useful Jargon Buster contd
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Maintained school - Sometimes called a state school. A mainstream or special school funded by the local
education authority. These include community and voluntary controlled schools. They also include
voluntary aided and foundation schools, for example faith schools that are controlled by the governing
body. Maintained schools have to follow education law on special educational needs, admissions and the
curriculum.

Ofsted – Office for Standards in Education, Children’s Services and Skills. Inspects and regulates care for
children and young people, and inspects education and training for learners of all ages. 

OT - Occupational Therapy – the use of treatments to develop or maintain the daily living and work skills
of people with a physical, mental or developmental condition. 

Outcomes - The benefit or difference that a particular bit of help makes to a child or young person.

Personal budget - An amount of money which can be used to buy support described in an EHC plan. A
young person or their family can have a say in how the budget is used.

Psychiatry – branch of medicine concerned with the diagnosis and treatment of mental disorders. 

Psychology – the scientific study of all forms of the function of behaviour, sometimes concerned with
how behaviour can be modified. 

SEMH - Social, Emotional and Mental Health

SALT - Speech and Language Therapy – support with communication, also with swallowing
difficulties (dysphagia). 

SSD – Social Services Department. 

SEND - Special Educational Needs and Disabilities is a legal term. It describes the needs of a child who has
a difficulty or disability which makes learning harder for them than for other children their age. Around
one in five children has SEND at some point during their school years.

SENDCO - Special Educational Needs and Disabilities Co-Ordinator: a qualified teacher in a mainstream
nursery or school who arranges the extra help for pupils with SEND.

SEND support - The first level of extra support in mainstream education settings for children and young
people with SEND. 

Special educational provision - A general term for any extra help given to children or young people with
SEND that is over and above the help normally given to pupils of their age in
mainstream education settings.

Special school - A school that provides education only for pupils with special educational needs. Some
special schools provide for pupils with moderate or severe learning difficulties. Many special schools
provide for a particular type of need such as autism, visual impairment or dyslexia.

Useful Jargon Buster contd

Page 9



Transfer review - A process carried out by the local authority to transfer a statement into an EHC plan.

Young person - A child becomes a young person when they have reached the end of compulsory
schooling. This is the end of the school year in which they turn 16 - year 11 for most pupils. A young
person between 16 and 25 has the right to make their own decisions related to their EHC plan.

Contact Information 
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Useful Jargon Buster contd

If you would like to know more about
the school, have any questions or
would like to arrange a visit please
contact Tara Stowe directly:

Tara Stowe BSc (Hons), PGCE
Headteacher 

Potters Bar Clinic School
190 Barnet Road
Potters Bar
Hertfordshire
EN6 2SE
 
T: 01707 858585
M: 07384 897198
E: tstowe@elysiumeducation.co.uk

The School Proprietor and Chair of the School
Management Committee (Governing Body) is
Kath Murphy and she be contacted during
both school term times and school holidays:

Kath Murphy
Governing Body

Elysium Healthcare (Registered Office)
2 Imperial Place
Maxwell Road
Borehamwood
WD6 1JN
 
T: 07469 084 670
E: kath.murphy@elsyiumhealthcare.co.uk

Potters Bar Clinic School is registered under Elysium Children and Education, a division of Elysium
Healthcare Ltd. Company Number 04063391.


