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Elysium Children and Education (a division of Elysium Healthcare) is committed to 

promoting equality in all its activities.  

We aim to provide an environment free from discrimination and unfair treatment. 

 

Statement of intent 
 

Brighton and Hove Clinic School is committed to safeguarding and promoting the welfare, both physical and 

emotional, of every young person both inside and outside of each sites premises. We implement a whole-

service preventative approach to managing safeguarding concerns, ensuring that the wellbeing of young 

people is at the forefront of all action taken. 

These procedures set out a clear and consistent framework for delivering this promise, in line with 

safeguarding legislation and statutory guidance.  

They will be achieved by:  

• Creating a culture of safer recruitment by adopting procedures that help deter, reject or identify people 

who might pose a risk to children. 

• Teaching young people how to keep safe and recognise behaviour that is unacceptable. 

• Identifying and making provision for any young person that has been subject to abuse. 

• Ensuring that members of staff at the school understand their responsibilities under safeguarding 

legislation and statutory guidance, are alert to the signs of child abuse and know to refer concerns to 

the Designated Safeguarding Lead (DSL) 

• Ensuring that the Headteacher and any new staff members and volunteers are only appointed when 

all the appropriate checks have been satisfactorily completed.  

 



The school has a nominated and suitably qualified DSL. In the absence of the DSL, child protection matters 

will be dealt with by a Deputy DSL 

The Designated Safeguarding Lead for Brighton and Hove Clinic School is: 

Nicola Beil – Head of School. 

 

In the absence of the DSL, the DDSL responsibility for the School will be Shelley Russell, 
Hospital Director, who is the Designated DSL for the Hospital. 

 

Brighton and Hove Clinic School 

Brighton & Hove Clinic School is located on the same site as Brighton & Hove Clinic, an inpatient eating 

disorder service for up to 10 young people aged 13 -18. All young people who are patients of the hospital 

receive an education from the school by agreement from their home Local Education Authority who fund the 

school place and maintain responsibility for the education of every young person. 

The school works collaboratively with all members of the hospital’s Multi-disciplinary team which includes 
Psychiatrists, Psychologists, Occupational Therapy, the Nursing and Care team and Social Work. Therefore, 
our School ethos centres on personalisation and a holistic approach to student’s care, treatment and 
academic needs. 

In order to fulfil our NHS contractual details, the school is registered with the Department of Education as an 

Independent School, regulated by Ofsted. The school has its own dedicated facilities and resources in a 

building that is a part of the hospital. The school is led by the Head of School and is ably supported by the 

Senior Leadership Team. The school is governed by a newly established Management Committee which 

holds the school to account, similar to that of a traditional school governing body. 

1. Definitions  

Brighton and Hove Clinic School has adopted these definitions as per the policy 

2. Legal framework 

Brighton and Hove Clinic School will work under the legal framework as described in the policy 

3. Roles and responsibilities 

 The Management Committee has a duty to: 

• Confirm that Elysium Children and Education’s safeguarding arrangements take into account the 

procedures and practices of the LA as part of the inter-agency safeguarding procedures.  

 

Brighton and Hove Clinic School’s local safeguarding procedures take into account the LA and inter-

agency safeguarding arrangements. The School’s DSL has access to the Brighton and Hove 

Council’s safeguarding procedures, guidance and support, and has working knowledge of the LSCB 

local procedures  

 

• Understand the local criteria for action and the local protocol for assessment, and ensure these 

are reflected in Elysium Children and Education’s policies and procedures.  

 

All members of staff have a legal duty to report any disclosure, allegation or suspicion of abuse, to 

the Designated Safeguarding Lead or, in their absence, their Deputy.  This must be done immediately 

following the disclosure or suspicion is made or arises.   

Please refer to Appendix D for Brighton and Hove Clinic School Local Procedures Contact Sheet 

which has been shared with staff.  

 



• Guarantee that there are effective child protection policies and procedures in place together with 

a staff code of conduct.  

 

The Elysium Employee Handbook is shared with staff upon induction. This includes a Code of 

Conduct 

 

• Ensure all relevant people are aware of Elysium Children and Education’s local safeguarding 

arrangements, and the timelines for their local safeguarding children boards (LSCBs) to transition 

to the new system – including the Management Committee itself, the SLT and DSL.   

 

All staff at Brighton and Hove Clinic School are aware of the local safeguarding arrangements and DSLs 

are aware that Brighton & Hove LSCB is in the process of transition to the new system which will be 

completed by 29th September 2019. 

 

• Make sure that young people are taught about safeguarding, including protection against dangers 

online, through teaching and learning opportunities, as part of providing a broad and balanced 

curriculum.  

 

At Brighton and Hove Clinic School, PHSE is timetabled to take place every week. During PHSE 

sessions, students will develop their knowledge and understanding of topics such as e-Safety, 

Prevent, British Values, Staying Safe and mutual respect and tolerance of those with different faiths 

and beliefs. However, due to the nature of our provision, staff will continue to risk assess the suitability 

of such topics in light of a student’s previous history and current care and treatment programme.  

 

• Adhere to statutory responsibilities by conducting pre-employment checks on staff who work with 

children, taking proportionate decisions on whether to ask for any checks beyond what is required.  

 

The school’s administrator will oversee recruitment with support from the team at Elysium’s Head 

Office. The SCR will record details of checks undertaken and will be quality assured by the Head of 

Education 

 

• Ensure that staff members are appropriately trained to support young people to be themselves at 

Elysium Children and Education, e.g. if they are LGBTQ+.  

 

All staff will receive training to support young people to be themselves, for example, at Brighton and 

Hove Clinic School, the Trans Inclusion School Toolkit, created by Brighton and Hove Council and 

Allsorts, will be used to provide information, guidance and support to staff, and to enable the Head 

Teacher to plan relevant CPD for Inset days.  

 

• Guarantee that volunteers are appropriately supervised.  

 

Due to the nature of our service, volunteers will not be used at the school 

 

• Make sure that at least one person on any appointment panel has undertaken safer recruitment 

training.  

 

By January 2019 the newly appointed Head of School will complete Safer Recruitment Training. Until 

then, the Head of Education will assist with any recruitment for the site 

 

• Ensure that all staff members receive safeguarding and child protection training updates, such as 

e-bulletins, emails and staff meetings, as required, but at least annually.  

 



All Brighton and Hove Clinic School staff are aware of the local safeguarding procedures, have 

received safeguarding and child protection training at induction, and will receive regular training 

updates throughout the academic year. The Head of Education sends regular communications about 

safeguarding issues and these can be disseminated to staff where relevant 

 

• Establish an early help procedure and ensure all staff understand the procedure and their role in 

it. 

 

The DSL at Brighton and Hove Clinic school will work alongside health professionals at the hospital 

to ensure that students receive the support they need to reach their potential. 

  

• Appoint a designated member of staff to promote the educational achievement of LAC and ensure 

that this person has undergone appropriate training. 

 

The nominated person in this area is Justine Simon. Training will be provided later in the academic 

year as no current students are LAC. Justine will work with Virtual Heads from home school areas if 

required. The school does not benefit from additional funding for a LAC because of our fee structure 

which is directly charged to the LEA. Justine will work with the hospital social worker to ensure 

understanding of a young person’s legal status and care arrangements.  

 

• Put in place appropriate safeguarding responses for young people who go missing from the site, 

particularly on repeat occasions, to help identify any risk of abuse and neglect, including sexual 

abuse or exploitation, and prevent the risk of their disappearance in future.  

 

As the school is based within the hospital, all matters regarding absence would be addressed with 

the Ward Manager and Hospital Director.  

 

• Create a culture where staff are confident to challenge senior leaders over any safeguarding 

concerns.   

 

An open and safe culture of challenge is promoted at the site. Elysium also has a confidential 

whistleblowing helpline 

              

 The Headteacher has a duty to: AS PER POLICY 

 

 The DSL has a duty to: AS PER POLICY 

In addition: 

The DSLs role at Brighton and Hove Clinic School is to understand and keep up-to-date with Brighton 

and Hove Council plans for their LSCB’s transition to the new multi-agency arrangement of three 

safeguarding partners. 

It is also the DSLs role to understand the assessment process for providing early help and intervention 

and to liaise with the medical team to ensure students receive the support they need.  

The DSL will have a working knowledge of how Brighton and Hove LSCB conduct a child protection 

case conference and a child protection review conference, and will be able to attend and contribute 

to these effectively when required to do so. 

In addition, the DSL will also link with Brighton and Hove’s LSCB to make sure that staff are aware of 

the training opportunities available and the latest local policies on safeguarding.   

 

 

 



 Other staff members have a responsibility to: AS PER POLICY 

In addition: 

All staff at Brighton and Hove Clinic School have received Safeguarding, Prevent and child protection 

training and are aware of the local safeguarding procedures in the school and in the hospital.  Each 

member of staff is aware of their responsibilities relating to the safeguarding of children and know 

who to go to with any safeguarding concerns and regular training updates ensure that their knowledge 

is up to date.    

 

4. Inter-agency working 

As per policy. In addition; Brighton and Hove Clinic School will work alongside inter-agencies such as social 

workers, home-schools, Brighton and Hove LSCB and Brighton and Hove Police to protect the welfare of the 

young people at the school and to effectively meet their needs.  

 

5. Abuse and neglect 

As per policy 

6. Types of abuse and neglect 

As per policy 

7. FGM 

As per policy 

8. Forced marriage 

As per policy 

 

9. Child sexual exploitation (CSE) 

As per policy  

10. Homelessness 

Due to the nature of our provision, any issues relating to homelessness would be addressed by the 

hospital. However, staff will continue to be vigilant in this area and report concerns as per the policy which 

would then be taken up by the hospital social worker.   

11. County lines criminal activity 

Young people are not allowed to leave the hospital unless consent is given by the Responsible Clinician. 

Students from the school could be subject to this type of activity whilst on Home Leave. Staff will continue 

to be made aware of this safeguarding concern and look for indicators as per the policy.  

 

12. Young People with family members in prison 

As per policy 

 

13. Young People required to give evidence in court 

As per policy 

 



14. Contextual safeguarding 

As per policy. The context of a young person’s current situation and mental health presentation would also 

be taken into account. 

 

15. Preventing radicalisation 

As per policy 

The Head of Education has completed WRAP training and will support the site in this area. All staff complete 

the Channel Prevent Training module on induction. 

Referrals made with regard to Prevent would be carried out in consultation with the clinical team at the 
hospital.  

 

16. A child missing from education 

A child missing from education at the Brighton and Hove Clinic School would immediately be referred to the 

hospital for further advice and dialogue 

Admissions register 

As per policy. In addition, the Brighton and Hove Clinic School will hold information relating to the destination 
education provider for all young people following discharge from the hospital. It is strongly recommended that 
no young person is discharged from our care until an educational establishment is found, hence reducing the 
risk of areas such as CSE, CME and County Lines. Information regarding a young person’s future education 
provider is sent to the LEA following discharge and a 6 month check is calendared to update our records 
regarding the placement. The LEA would be contacted if this placement had broken down.  

 

17. Young people with SEND 

As per policy 

18. Alternative provision 

Due to the nature of our school within a hospital setting, no alternative provision will be used 

19. Work experience 

Due to the nature of our school within a hospital setting and the estimated length of stay, it would not be 

possible to facilitate work experience.  

20. Homestay exchange visits 

Due to the nature of our school within a hospital setting and the estimated length of stay, it would not be 

possible to facilitate exchange visits 

21. Private fostering 

As per policy 

22. Concerns about a young person  

As per policy. In addition, all concerns about a young person are reported to the hospital and will be 

addressed in conjunction with the clinical team and representatives from the young person’s local area e.g., 

social worker 

23. Early help 

As per policy but with support from the hospital and the young person’s local team 



24. Managing referrals  

As per policy but with support from the hospital and the young person’s local team 

 

25. Concerns about staff members and safeguarding practices 

As per policy 

The Head of School is Nicola Beil: contacted at site 

The Head of Education is Rachel Hayward: 07920 836709 

The Proprietor and Chair of the Management Committee is Kath Murphy: 07469084670 

 

26. Dealing with allegations of abuse against staff 

As per policy 

The LADO for Brighton and Hove is: 

Darrel Clews 

Safeguarding Team, Childrens Services, Moulsecoomb Hub North Building, Hodshrove Lane, Brighton, BN2 

4SB 

Email: darrel.clews@brighton-hove.gcsx.gov.uk 

Tel: 01273295643     Mobile: 0779533587 

 

27. Allegations of abuse against other young people (peer-on-peer abuse) 

As per policy. In addition: Brighton and Hove Clinic School provides a broad and balanced education 

to ensure that wider societal factors that can influence behaviour are addressed.  Delivery takes place 

through stand-alone timetabled PHSE sessions and are further developed in subjects such as 

English, Drama and our school re-integration sessions. Young people at the school will made aware 

of the importance of discussing concerns and the reporting systems within the school and through 

our emphasis of preventing bullying. An incident of peer-on-peer abuse would be managed in 

consultation with the hospital clinical team.  

28. Communication and confidentiality  

As per policy 

29. Online safety 

As per policy. In addition: At Brighton and Hove Clinic School, students are made aware of the risks 
online and e-safety as part of their timetabled PHSE lessons. Student log-ins have suitable filtering 
systems in place to block access to inappropriate materials and regular IT reports allows the 
Headteacher to closely monitor what sites students are accessing in school time.  

Finally, there is a zero use mobile phone policy during school time to ensure students aren’t distracted 
so that learning can take place.  

 

30. Mobile phone and camera safety 

As per policy. In addition, Students are prohibited on bringing their phone into classes during school 
time and staff keep phones locked away in the staffroom during school hours. All staff and students 
are aware of the School’s policy regarding this. 

 

mailto:darrel.clews@brighton-hove.gcsx.gov.uk


31. Sports clubs and extracurricular activities 

Extra-curricular activities are provided through the hospital’s meaningful activity week  

32. Safer recruitment 

As per policy 

33. Single central record (SCR) 

As per policy 

34. Staff suitability 

As per policy 

35. Training 

As per policy 

36. Monitoring and review 

As per policy 

 

 



 

Contacts and Advice  

 

Expert organisations 

• Barnardo’s 

• Lucy Faithfull Foundation 

• NSPCC 

• Rape Crisis 

• University of Bedfordshire: Contextual Safeguarding 

• UK Safer Internet Centre 

Support for victims 

• Anti-Bullying Alliance 

• MoJ Victim Support 

• Rape Crisis 

• The Survivor’s Trust 

• Victim Support 

Toolkits 

• Brook 

• NSPCC 

• Safeguarding Unit, Farrer and Co, and Carlene Firmin, MBE, University of 

Bedfordshire 

Further information on confidentiality and information sharing 

• Gillick Competency Fraser Guidelines 

• Government Information Sharing Advice 

• Information Commissioner’s Office: Education 

• NSPCC: Things to Know and Consider 

Further information on sexting 

• UK Council for Child Internet Safety: Sexting Advice 

• London Grid for Learning – Collection of Advice 

Support for parents 

• Parentzone 

• Parentsafe – London Grid for Learning  

• CEOP Thinkuknow – Challenging Harmful Sexual Attitudes and their Impact 

• CEOP Thinkuknow – Supporting Positive Sexual Behaviour 

 

 

 

 

 

https://www.barnardos.org.uk/?gclid=EAIaIQobChMIspfntMWB2AIVCrHtCh38DwkAEAAYASAAEgJPt_D_BwE
https://www.lucyfaithfull.org.uk/
https://www.nspcc.org.uk/services-and-resources/
https://www.nspcc.org.uk/services-and-resources/
https://rapecrisis.org.uk/
https://contextualsafeguarding.org.uk/about/what-is-contextual-safeguarding
https://www.saferinternet.org.uk/
https://www.anti-bullyingalliance.org.uk/
https://www.gov.uk/government/publications/the-code-of-practice-for-victims-of-crime
https://www.gov.uk/government/publications/the-code-of-practice-for-victims-of-crime
https://rapecrisis.org.uk/
http://thesurvivorstrust.org/isva/
https://www.victimsupport.org.uk/
https://www.brook.org.uk/our-work/category/sexual-behaviours-traffic-light-tool
https://safeguardingtool.nspcc.org.uk/
https://www.farrer.co.uk/News/Briefings/PEER-ON-PEER-ABUSE-TOOLKIT/
https://www.farrer.co.uk/News/Briefings/PEER-ON-PEER-ABUSE-TOOLKIT/
https://www.nspcc.org.uk/preventing-abuse/child-protection-system/legal-definition-child-rights-law/gillick-competency-fraser-guidelines/
https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
https://ico.org.uk/for-organisations/education/
https://www.nspcc.org.uk/globalassets/documents/information-service/information-sharing-confidentiality-practitioners.pdf
https://www.gov.uk/government/groups/uk-council-for-child-internet-safety-ukccis
https://www.lgfl.net/online-safety/resource-centre?s=1
https://parentzone.org.uk/
https://www.lgfl.net/online-safety/resource-centre?s=16
https://www.thinkuknow.co.uk/parents/articles/Challenging-harmful-sexual-attitudes/
https://www.thinkuknow.co.uk/parents/articles/Supporting-positive-sexual-behaviour/


 

Recording Form for Safeguarding Concerns 

Staff, volunteers and regular visitors are required to complete this form and pass it to the 

nominated DESIGNATED SAFEGUARDING LEAD if they have a safeguarding concern about 

a child in our school. 

Full name of child Date of Birth Class/Teacher Your name and position in 

school 

    

Nature of concern/disclosure 

Please include where you were when the child made a disclosure, what you saw, who else was there, 

what did the child say or do and what you said.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Time & date of incident:  

Who are you passing this information to?  

Name:                                                                                                       

Position:       

[Ensure that if there is an injury this is recorded (size and shape) and a body map is completed] 

[Make it clear if you have a raised a concern about a similar issue previously] 

Your signature: 

Date and Time form completed:                                                                       



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Time form received by DSL: 

Action taken by DSL:  

 

 

 

 

 

 

 

 

Rationale:  

 

 

 

Referred to…? 

  

Hospital             Police              Social worker     Children’s            Early Help         LA                Other (state) 

                                                                   Services                 

                                                                                                

 

Date:     Time:  

Parents informed?   Yes / No (If No, state reason) 

 

Feedback given to…? 

                                                                                 

Pastoral team               Teacher                Child             Person who recorded disclosure       Other (state) 

Further Action Agreed: 

 

 

 

 

Full name: 

DSL Signature: 

Date:  

       

     



 

 

 

 

 

 

 

 

 

 

 

Indicate clearly where the injury was seen and attach this to the Recording Form 

 



 

 

 

 

 

 

 

 

Indicate clearly where the injury was seen and attach this to the Recording Form 

Older Child 



 

 

Brighton and Hove Clinic School: Safeguarding Contact Sheet 

We all have a statutory duty to safeguard and promote the welfare of children, we take this 

responsibility seriously. 

If you have any concerns about a child or young person in our care, you must share this 

information immediately with our Designated Safeguarding Lead (DSL) or one of the alternate 

post holders.  

Do not think that your worry is insignificant if it is about hygiene, appearance or behaviour – 

we would rather you told us as we would rather know about something that appears small 

than miss a worrying situation.  

If you think the matter is very serious and may be related to child protection, for 

example, physical, emotional, sexual abuse or neglect, you must find one of the 

designated professionals detailed below and provide them with a written record of your 

concern. A copy of the form to complete is attached to this and others can be obtained 

from the Site Office. Please ensure you complete all sections as described. 

Any allegation concerning a member of staff or a volunteer should be reported immediately 

to the Headteacher. If an allegation is made about the Headteacher you should pass this 

information to the Chair of the Management Committee. Alternatively, you can contact the 

Local Authority Designated Officer: 

 

Darrel Clews 

Safeguarding Team, Childrens Services, Moulsecoomb Hub North Building, Hodshrove Lane, 

Brighton, BN2 4SB 

Email: darrel.clews@brighton-hove.gcsx.gov.uk 

Tel: 01273295643     Mobile: 0779533587 

 

 

The people you should talk to at this site are: 

Designated Safeguarding Lead (DSL): Head of School- Nicola Beil 

Location of office: School area 

Contact Number: 01273 747 464 

Alternate Designated Lead: Shelley Russell, 01273 747 464 

 

Chair of the Management Committee: Kath Murphy, telephone 07469 084 670 

Head of Education: Rachel Hayward, 07920 836709 

Brighton and Hove Clinic Director: Shelley Russell 

 

 

mailto:darrel.clews@brighton-hove.gcsx.gov.uk


 

Brighton and Hove Clinic School  

Safeguarding Flow Chart 

 

  

 

 

 

 

 

 

 

 

 

 

    

 

Safeguarding incident (2) 

Concern of significant harm including 
allegation against a staff member 

 

Keep Young Person Safe 

Document - complete safeguarding form and inform: 

1. Designated Safeguarding Lead: Nicola Beil (Head of School)  or, 

2. Shelley Russell Shelley Russell 07823402912 and Gema Hadridge, Social Worker 

(gema.hadridge@elysiumhealthcare.co.uk) if none of the above are available  

 

 

 
Involving staff Child Protection 

Refer to LADO (Local 

Authority Designated 

Officer) Brighton & 

Hove - Daryl Clews 

01273 295643 

Refer to CP/MASH (Child 

Protection/Multi Agency 

Safeguarding Hub) Brighton 

& Hove 01273 290400 

Out of hours 01273 335905 

Await instruction from External 

Safeguarding Team before investigating 

further 

Safeguarding incident (1) 

Low level concern/no significant harm  

significant har 

 

1. Record on safeguarding log (in 
students file) 

2. Report to a member of the nursing 
team  

3. Make MDT aware in daily Flash 
Meeting 

4. Monitor and Review  

 

 

FGM 

Call 101 and make 

an oral report 

where a victim 

under 18 has 

disclosed that she 

has had FGM. 

 

The call will be referred to the relevant 

team who will require further 

information  

mailto:gema.hadridge@elysiumhealthcare.co.uk

