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Elysium Children & Education is committed to promoting equality in all its activities. We aim 

to provide an environment free from discrimination and unfair treatment. 
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Introduction 

Elysium Children and Education is committed to the principle that the welfare of the child is paramount. Safeguarding 

and promoting the welfare of young people is central to the work of the service and is everybody’s business.  

It is the responsibility of every member of staff and regular visitor to the service, to ensure that they carry out the 

requirements of this policy and, at all times, work in a way that will safeguard and promote the welfare of all of the 

young people within the service. This includes the responsibility to provide a safe environment in which children can 

learn. School staff members and regular visitors to the site will be provided with latest version of Chapter 1, Keeping 

Children Safe in Education. All staff will sign to say they have read, understood and will implement the contents of the 

policy. This will be undertaken during staff induction in addition to a yearly refresher training slot designated for 

safeguarding and continual communication about safeguarding such as email updates and bulletins.  

Everyone who comes into contact with children and their families has a role to play in safeguarding children. We 
recognise that staff at our schools play a particularly important role as they are in a position to identify concerns early 
and provide help for children to prevent concerns from escalating. All staff are advised to maintain an attitude of ‘it 
could happen here’ where safeguarding is concerned. 
 
The purposes of this policy are to ensure that: 
 

1. the sites within the service provide a safe environment in which young people can be safe, learn and thrive  
2. any young person suffering from or likely to suffer from significant harm is identified and supported   
3. appropriate action is taken to safeguard any young person identified as suffering from or likely to suffer from 
significant harm. 
 

Elysium Children and Education provides services for young people in a variety of settings such as Hospital schools or 
Special Needs schools. Some of our young people could be detained under the Mental Health Act 1983 (amended 
2007), and/or have special educational needs and a significant number of young people have experienced traumatic 
life events and loss. The service recognises that all of these factors potentially increase a young person’s vulnerability. 
Secure and acute care impacts on meeting young people’s human rights, liberty, privacy and their rights to 
engagement in community and family life for example. Our schools recognise their duty of care to manage any 
potential conflict between detention under the Mental Health Act and promoting a young person’s welfare and will 
act to promote the young person’s best interests in all circumstances and situations. 
 
The service is concerned with all aspects of each young persons’ well-being and works collaboratively with all 
stakeholders to safeguard and promote the welfare of all the children in our service.  
 
The service aims to promote each young person’s ability to communicate directly, receive respect and validation, and 
develop assertiveness skills, self-esteem and confidence in social interaction.  
 
Safeguarding and promoting the welfare of children is defined in ‘Working Together to Safeguard Children’ 2016 as:  

 Protecting children from maltreatment. 

 Preventing impairment of children’s health and development. 

 Ensuring that children grow up in circumstances consistent with the provision of safe and effective care. 

 Taking action to enable all children to have the best outcomes. 
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Our service fully recognises the contribution it can make to protect children from harm and supporting and promoting 

the welfare of all children who are part of the service.   

Scope of this policy 
 
This is a mandatory policy applicable to all staff, management committee, young people and visitors working within 
Elysium Children and Education. Any known breach of this policy will result in disciplinary procedures being followed. 
Specific details relating to each site are provided within the appendices.    
 
Principles  
 
All staff are expected to adhere to the following principles: 

 That the safety and welfare of the young person, is paramount.   

 All young people, regardless of illness, age, disability, gender, racial heritage, religion, sexual orientation or 
identity, have equal right to protection from harm or abuse, to have their needs and welfare promoted by 
those who care for them, and to be listened to, valued and respected and responded to according to their 
individual need. 

 Every young person attending the service is potentially vulnerable to suffering abuse and/ or neglect, and 
factors such as illness, disability or difficulty communicating increases this potential vulnerability. 

 All staff are committed to the prevention of abuse as the highest priority, including promoting a culture which 
supports transparency, prompt reporting of suspicions or allegations, and to be alert to indicators of potential 
abuse.  

 
That abuse can take place in any setting, and any individual can potentially abuse another; no assumptions will be 
made and all staff are advised to maintain an attitude of ‘it could happen here’ where safeguarding is concerned... 

 The service provides safeguarding children training which enables staff to respond and follow procedure to 
report any safeguarding concerns. Each staff member is responsible for their own actions to report any 
safeguarding concerns. This will also include awareness of children who are looked after.  

 That effective information sharing and multi-agency working raises the likelihood that children at risk will be 
effectively safeguarded and protected from harm. 

 Recognise the importance of maintaining strong professional boundaries, and seeking support from colleagues 
and line managers when needed.   

 
Staff at the service who work directly with young people are also expected to adhere to the following principles: 

 Staff will remain child and young person focussed and will consider the holistic needs of the young person at 
all times 

 Understand the importance of following set procedures in how staff respond to, care and treat each young 
person in the service, and how these procedures directly relate to safeguarding the young person and 
preventing harm from occurring. 

 That working in partnership with young people, their parents, carers, involved professionals and agencies is 
essential in promoting young people’s welfare. 

 Staff will strive to achieve and maintain effective communication with every young person and their 
family/carers, actively working to overcome barriers presented by disability, language and cultural diversity. 

 Recognise that reflecting on personal practice is essential, individually as well as formally in de-briefing and 
training. 
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The Headteacher of each school within the service is expected to adhere to the following principles: 
 

 Recognise that issues relating to safeguarding and harm to a young person can evoke strong emotions in staff 
members that can impact on practice, for which they need effective support. 

 Staff working directly with the young person require regular and effective training and support, in order to 
promote the welfare of the young people they are working with effectively and protect them from harm.  

 Line managers will listen, respect and be responsive to any concern raised by a staff member. 
And: 

 That safeguarding young people and protecting young people from harm will be the highest priority when 
making decisions that could potentially have an impact on a young person, including any change to policy and 
procedure. 

 That effective auditing and review processes are essential to ensure ongoing best practice in safeguarding 
children and young people, and protecting children and young people from harm. 

 That Safer Recruitment procedures are adhered to at all times. 
 
Residential Issues 
Where a site offers residential accommodation, the service recognises that appropriate provision should be made in 
the site’s policies to ensure that staff are alert to young peoples’ relationships and the potential for peer abuse in 
residential settings and for responding to these issues. Staff are alert to inappropriate relationships, initiation type 
behaviours and the potential for peer on peer abuse, particularly if there is a significant gender imbalance. Residential 
staff receive additional induction and safeguarding training tailored to meet their specific, additional duties. The 
requirements under the Residential Special School Standards apply to this policy. 
 
In accordance with the Residential Special School Standards, the School will ensure that: 

 Where senior students who are given positions of responsibility over other students are appropriately briefed 
on the appropriate actions to take should they receive any allegations of abuse. The responsibility for 
organising these briefings and for ensuring that they occur on a regular basis resides with the Residential 
Manager 

 The Missing Child Policy is known to staff and used in practice. This policy includes details of how a child who 
is believed to be missing should be searched for and, if necessary, reported as missing from the residence 

 Young people, parents and others are not penalised for making a complaint in good faith, thus giving immunity 
for bona fide whilstle-blowing. 

 
Roles and Responsibilities 
 
It is the responsibility of every member of staff, volunteer and regular visitor to our service to ensure that they carry 
out the requirements of this policy and, at all times, work in a way that will safeguard and promote the welfare of all 
of the young people at each service. This includes the responsibility to provide a safe environment in which children 
can learn. 
 
There are specific staff roles within the school in relation to safeguarding children in accordance with the Section 11 
responsibilities.  
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The Designated Safeguarding Lead 
The DSL for each school site is the Headteacher or a suitably qualified person appointed by the Headteacher to 
undertake this duty. The School’s Safeguarding Lead is responsible for the implementation of this policy and for the 
proper management of all safeguarding issues. Site specific information can be found within the appendices.  
 
The DSL is responsible for:  

 Identifying an alternate member(s) of staff to act as the Designated Safeguarding Lead (DSL) in his/her absence to 
ensure there is always cover for the role and ensuring they are training to the same level as the DSL; 

 Ensuring that the policies and procedures adopted by the service, particularly concerning referrals of cases of 
suspected abuse and neglect, are followed by all staff; 

 Ensuring that all staff and volunteers feel able to raise concerns about poor or unsafe practice and such concerns 
are addressed sensitively in accordance with agreed whistle-blowing procedures; 

 Liaise with the LADO in the event of an allegation of abuse being made against a member of staff.  

 The Designated Safeguarding Lead(s) will carry out their role in accordance with the responsibilities outlined in 
Annex B of ‘Keeping Children Safe in Education’. The DSL will provide advice and support to other staff on child 
welfare and child protection matters. Any concern for a child’s safety or welfare will be recorded in writing and 
given to the DSL.  

 The DSL is responsible for ensuring that all staff members and volunteers are aware of our policy and the 
procedure they need to follow. They will ensure that all staff and regular visitors have received appropriate child 
protection information during induction and have been trained within the School in Safeguarding.   

 The DSL will work collaboratively at all times with those holding safeguarding roles of other stakeholders.  
 
Elysium Children and Education: Responsibilities and Safeguarding Leads   
 
The Executive Lead for Safeguarding is Quazi Haque (Quazi.Haque@elysiumhealthcare.co.uk) 
The named Senior Manager for allegations against staff is Steven Woolgar 
(Steven.Woolgar@elysiumhealthcare.co.uk) 
 
The Management Committee (Chair and Proprietor details can be found on our website) 

The Management Committee of the School is accountable for ensuring the effectiveness of this policy and our 

compliance with it. Although our Management Committee takes collective responsibility to safeguard and promote 

the welfare of our pupils. 

 The Management Committee (MC) will ensure that: 

 The safeguarding policy is in place and is reviewed annually, is available publicly via our school website and has 
been written in line with Local Authority guidance and the requirements of each site’s local Safeguarding Children 
Board’s policies and procedures 

 The school contributes to inter-agency working in line with in line with latest version of Working Together to 
Safeguard Children  

 A member of the senior leadership team is designated to take the lead responsibility for safeguarding and child 
protection and that there is an alternate and appropriately trained member of staff identified to deal with any 
issues in the absence of the Designated Safeguarding Lead (DSL). There will always be cover for this role. 

 All staff receive a safeguarding induction and are provided with a copy of this policy and the staff code of conduct. 
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 All staff undertake appropriate safeguarding training that is updated regularly 

 Procedures are in place for dealing with allegations against members of staff  in line with statutory guidance 

 Safer recruitment practices are followed in accordance with the requirements of the latest version of ’Keeping 
Children Safe in Education’  

 They remedy without delay any weakness in regard to our safeguarding arrangements that are brought to their 
attention.  

The MC will receive a safeguarding report that will record the training that has taken place, the number of staff 

attending and any outstanding training requirements for the school.  It will also record all safeguarding activity that 

has taken place, for example, meetings attended, reports written, training or induction given.  It will not identify 

individual pupils. 

Confidentiality  
 
The degree of confidentiality will be governed by the need to protect the young person, and the young person’s level 
of capacity. Consideration should also be given to the young person’s ability to express particular views on how their 
information is shared. This should be recorded in writing. Whilst confidentiality will be maintained as far as possible, 
staff will act on the basis that the safety of the young person is the overriding concern. The staff member involved will 
ensure that the young person will be made aware at the earliest opportunity that the information contained within 
their disclosure will be passed on and to whom. Concerns raised, particularly involving an allegation against a member 
of staff or fellow pupil, will be managed as far as possible on a need to know basis.  
 
Staff will be made aware that issues relating to confidentiality such as the Data Protection Act should not be used to 
prevent inter-agency working or the sharing of information regarding the welfare or safety of a young person.  
 
Safer Recruitment Practices 
  
The service follows the guidance of Safeguarding Children and Safer Recruitment in Education, January 2007 and the 
DSL must have completed an accredited Safer Recruitment in Education training. At least one MC member will have 
also completed Safer Recruitment Training. This is refreshed on a regular basis at least every 3 years. 
 
All staff that have direct and indirect contact with pupils undergo stringent safer recruitment practices. Within the 

service, we will use the recruitment and selection process to deter and reject unsuitable candidates. We require 

evidence of original academic certificates.  We do not accept testimonials and insist on taking up references prior to 

interview.  We will question the contents of application forms if we are unclear about them, we will undertake 

Disclosure and Barring Service checks and use any other means of ensuring we are recruiting and selecting the most 

suitable people to work with our children, and this is always followed up with all necessary checks prior to the member 

of staff commencing employment.  

These include 

 receipt of completed Disclosure and Barring Service application and receipt of same 

 at least 2 references (to cover last 5 years of employment) provided on headed notepaper 

 5 years employment history with no gaps 

 proof of identity and permission to work in the UK 

 proof of professional qualifications 

 Prohibition Order checks completed 
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 Childcare Disqualification Waiver (2009) checks 
 
We will maintain a Single Central Register of all safer recruitment checks carried out in line with statutory 

requirements. This will be brought to attention of the Proprietor and Chair of the Management Committee for 

verification on a termly basis.  

Training 

Staff employed to work with young people at the service are supported, through training to have the skills necessary 

to safeguard and promote the welfare of young people. All adults who come into contact with our children have a 

duty of care to safeguard and promote their welfare. There is a legal duty placed upon us to ensure that all adults who 

work with or on behalf of our children are competent, confident and safe to do so. 

All staff will be provided with a copy of the service’s code of conduct at induction and site specific information. They 

will be expected to know our Code of Conduct and policy for positive handling and carry out their duties in accordance 

with this advice.  There will be occasion when some form of physical contact is inevitable, for example if a child has an 

accident or is hurt or is in a situation of danger to themselves or others around them.  However, at all times the agreed 

policy for physical intervention must be adhered to.  A list of staff that have accessed this training will be kept by the 

Headteacher. 

The Headteacher will ensure that all staff members attend appropriate safeguarding training, including that available 
from the service. 
 
Staff will be trained to recognise and respond appropriately to any concerns as they arise (as detailed in the Framework 
for Assessment of Children in Need & their Families Appendix 1). 
 
All new staff will undertake safeguarding and child protection training as part of their induction, covering promoting 
the welfare of children and young people, recognising signs of abuse or concern in a child or young person’s wellbeing, 
and knowing how to respond to these when they arise. No staff member will undertake lone working with a young 
person prior to receiving this essential training. 
 
The Headteacher will be trained to the level required to hold and carry out the responsibilities associated with that of 
being the named Designated Safeguarding Lead.  

Every member of the service’s staff who works directly with young people will be required to complete level 3 
safeguarding training and will be required to undertake an annual update. If staff are working with children alone they 
will follow the service’s Lone Working policy. 
 
Guidance about acceptable conduct and safe practice will be given to all staff and volunteers during induction. These 

are sensible steps that every adult should take in their daily professional conduct with children.  This advice can be 

found in ‘Guidance for Safer Working Practices for Adults who work with Children and Young People in Education 

Settings’, DCSF, March 2009. All staff and volunteers are expected to carry out their work in accordance with this 

guidance and will be made aware that failure to do so could lead to disciplinary action.  

 
 
 

http://www.schools.norfolk.gov.uk/view/ncc097068
http://www.schools.norfolk.gov.uk/view/ncc097068
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Procedures for managing concerns 
 
The service adheres to child protection procedures that have been agreed locally through the local Children’s 
Safeguarding Boards and the Mandatory reporting of FGM procedures. The School’s DSL takes responsibility for 
reviewing safeguarding incidents at each site. 
 
The School’s DSL and the Alternate DSL(s) will record and monitor all safeguarding incidents by maintaining a 

Safeguarding Log for their respective site. All staff are encouraged to report any concerns that they have and not see 

these as insignificant. On occasions, a referral is justified by a single incident such as an injury or disclosure of abuse 

and/or FGM, it is crucial that staff record and pass on concerns in accordance with this policy to allow the DSL to build 

up a picture and access support for the child at the earliest opportunity. A reliance on memory without accurate and 

contemporaneous records of concern could lead to a failure to protect. 

It is not the responsibility of service staff to investigate welfare concerns or determine the truth of any disclosure or 

allegation. All staff, however, have a duty to recognise concerns and pass the information on in accordance with the 

procedures outlined in this policy. 

The Designated Safeguarding Lead (DSL) should be used as a first point of contact for concerns and queries regarding 

any safeguarding concern in our School. Any member of staff or visitor to the School who receives a disclosure of 

abuse/FGM or suspects that a child is at risk of harm must report it immediately to the DSL or, if unavailable, to the 

alternate designated person. In the absence of either of the above, the matter should be brought to the attention of 

the most senior member of staff.  

All concerns about a child or young person should be reported without delay and recorded in writing using the agreed 

template (see Appendix 6).  

The service recognises the need to carefully adhere to current legislation and government guidance relating to 
safeguarding children and child protection, and to respond effectively to changes made. It also involves having up to 
date training and development, and ensuring regular review of related policy and procedures. 
 
Procedures for the Mandatory reporting of FGM (see Appendix 8) 
 
FGM is illegal in England and Wales, it is a form of child abuse and violence against women. From October 2015, the 
FGM mandatory reporting duty requires teachers to make a report to the police where, in the course of their duties 
they are informed or suspect FGM. This duty does not apply to suspected or at risk cases or where the woman is over 
18 or if a disclosure is made by a parent/guardian, sibling or other individual. In these cases, the local Safeguarding 
procedures should be enacted. 
 
In the case of FGM verbal disclosure  by the girl under 18 that FGM has taken place on her or where staff observe 

physical signs which appear to show that FGM has been carried out on a girl under 18 and they have no reason to 

believe that the act was necessary for  the girl’s physical or mental health or for purposes connected to labour or 

childbirth, it is the responsibility of the individual member of staff to make the report as soon as possible after the 

disclosure, to the local police force on tel: 101 of the girl’s residence, either orally or in writing giving the girl’s 

identity and reason for report. Staff should still have regard to relevant Data Protection legislation but this does not 

prevent a report being made. This duty is not transferrable to the DSL. 
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Staff should keep a record of all details of the reporting process using the form at Appendix 10 as well as a 

comprehensive record of any discussions and decisions made. The DSL MUST be informed. 

It is also appropriate that the family is sensitively informed that such a report has been made unless this would pose 

a serious safeguarding risk to that child, a sibling or would precipitate the absconsion of the family. 

Failure to comply with these reporting procedures will result in disciplinary procedures being enacted and referral 

to NCTL as unprofessional conduct/ bringing the profession into disrepute and could lead to a prohibition order.. 

 
Safeguarding Matrix 
 
The service uses a Safeguarding Matrix (see Appendix 3), which is a tool to help categorise, record, facilitate decision 
making and outline further actions that may be necessary for any safeguarding concerns raised. By recording, 
monitoring and reviewing even relatively minor incidents (Level 1) from a safeguarding perspective, the aim is to work 
in a proactive and preventative manner, and reduce the number of more serious concerns from occurring. It is 
important to note that the matrix is to act as a guide and not a definitive checklist. Each concern relating to 
safeguarding will be examined on an individual basis or as part of a series of concerns relating to one pupil. 
 
Responding to Concerns  
 
REFER TO THE REPORTING PROCESS FLOWCHART (see Appendix) 
 
When a staff member becomes aware of a concern for a young person, including a child or young person not currently 
a member of the service (such as a family member or friend of a pupil), the staff member will discuss this concern with 
the DSL. If the DSL is not available, the ASL should be informed. This will be done at the staff member’s earliest 
opportunity on the same day the staff member becomes aware of the concern. All staff and regular visitors will, 
through training and induction, know how to recognise indicators of concern, how to respond to a disclosure from a 
child and how to record and report this information. We will not make promises to any child and we will not keep 
secrets.  Every child will know what the adult will have to do with any information they have chosen to disclose. 
 
The member of staff aware of the concern will complete a factual, formal written record (see Appendix 6) of all the 
details known of the concern, on the same day they become aware of the concern. The DSL or Alternate will oversee 
that the written task is completed effectively, and will ensure that the member of staff has adequate support if 
required. Sites will operate an on-call system 24 hours a day, should any concern arise out of hours that requires the 
attention of a senior member of staff.  

The DSL or Alternate will log the concern in the School’s Safeguarding Log. If the concern has been logged at level 3 on 
the Safeguarding Matrix (see Appendix), then it can usually indicate that the threshold for Significant Harm may have 
been met. This will trigger a consultation with the local Children’s Services or the Local Authority Designated Officer, 
if the concern is related to a member of staff. If the concern involves an allegation of abuse against a peer or staff 
member, a referral form must be completed which is sent to the LADO (see Appendix) for assessment and 
consideration as to whether an external strategy meeting will be held. (See Allegations against a member of staff)  

For all concerns graded at level 3, only in relation to allegations made against staff, the School’s DSL or Alternate will 
coordinate an internal strategy meeting to review the risks associated with the incident/ concern (including for other 



 

10 | P a g e  
 

young people / staff) and review the management plan of these risks, or, the School’s DSL or Alternate will co-operate 
fully in any external strategy meeting set up by the local services safeguarding team. 
 
Where a concern does not meet the threshold for a Child at Risk of Significant Harm, but perhaps could be considered 
as a Child in Need concern (as defined in the Children Act 1989, section 17 and with concurrence from the young 
person local team), the next steps will depend on whether the involved child or young person has an allocated Social 
Worker or is open to a Social Services Team in the child or young person’s home area already. Where this is the case, 
the School’s DSL or Alternate will ensure that the allocated Social Worker or involved Social Services Team is fully 
informed of the information in a timely manner, or, where the involved child or young person does not have an 
allocated Social Worker, to ensure that a referral is made to the relevant Social Services Team. 
 
The School’s DSL will hold and maintain a log of all concerns reported within the School, and take responsibility for 
verifying the grading of all concerns using the Safeguarding Matrix (see Appendix). The School’s DSL will ensure that 
concerns are brought to the attention of all relevant parties, including those with Parental Responsibility, the child’s 
Local Authority, and the wider professional group. The School’s DSL are responsible for tracking and monitoring all 
safeguarding issues that arise within the School and for reporting this to the MC. 
 
Staff should also be aware of reporting methods as described in the whistle-blowing policy 
 
Concerns of Significant Harm  
 
Significant harm is defined in the Children Act 1989 (section 47) as the threshold that justifies compulsory intervention 
in family life being in the best interests of the child and gives local authorities a duty to make enquiries to decide 
whether they should take action to safeguard and promote the welfare of a child suffering or likely to suffer significant 
harm.  
 

 Harm means ill treatment or the impairment of health or development, including for example impairment 
suffered from seeing or hearing the ill treatment of another  

 Significant relates to the child’s health and development and the comparison with that which could reasonably 
be expected of a similar child  

 
Significant harm relates to four categories of abuse: physical, emotional, and sexual and neglect, as defined in statutory 
documentation. 
 
Where a child or young person is considered to be at immediate risk of Significant Harm, the involved staff will seek 
to take all possible safe steps to reduce or remove this risk. Staff are trained and encouraged to use their professional 
judgement to act in the best interests of the young person concerned in this instance.  
 
In cases of immediate emergency, where the risk to the child or young person cannot be safely reduced or removed 
by staff members (e.g. where a child or young person has absconded), the DSL will ensure that the Police are contacted.  
 
Where the concern is thought to potentially meet threshold for Child at Risk of Significant Harm, the School’s DSL, will 
ensure that local Social Services are consulted on the same day the concern is raised; whether this be in office hours 
or with local Out Of Hours Social Services. The local team will decide on next steps to be taken and advise on these. 
This may include holding a Strategy Discussion with Police which The School will support and facilitate when required. 
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All stakeholders including parents, site visitors and members of the community are encouraged through our ethos of 
safeguarding being everyone’s responsibility and are therefore encouraged to report any concerns regarding the 
welfare or well-being of young people within the service. Appropriate methods of communicating any such concern 
will be displayed in each site’s reception area. 
 
Allegation against a member of staff 
Our aim is to provide a safe and supportive environment which secures the well-being and very best outcomes for the 

children at our schools. We do recognise that sometimes the behaviour of adults may lead to an allegation of abuse 

being made.  

Allegations sometimes arise from a differing understanding of the same event, but when they occur they are 

distressing and difficult for all concerned. We also recognise that many allegations are genuine and there are some 

adults who deliberately seek to harm or abuse children.  

We will take all possible steps to safeguard our children and to ensure that the adults in our service are safe to work 

with children. We will always ensure that the procedures outlined in local authority guidance for each site and Keeping 

Children Safe in Education are adhered to and will seek appropriate advice from the Local Authority Designated Officer 

(LADO). 

If an allegation is made or information is received about an adult who works in our service which indicates that they 

may be unsuitable to work with children, the member of staff receiving the information should inform the Headteacher 

immediately. Should an allegation be made against the Headteacher, this will be reported to the Chair of the 

Management Committee. In the event that neither the Headteacher nor Chair of the MC is not contactable on that 

day, the information must be passed to and dealt with by either the member of staff acting as Headteacher or the 

Head of Education.  

The Headteacher will seek advice from the LADO within one working day. No member of staff will undertake further 

investigations before receiving advice from the LADO. 

Any member of staff or volunteer who does not feel confident to raise their concerns with the Headteacher should 

contact the LADO directly. 

In all cases of an allegation against a member of staff, the staff member should be re-allocated work or suspended 
from duty if it is deemed to be in the interest of the young person or staff member. This decision will be made on a 
case by case basis through a process of consultation and careful consideration. Suspension, if necessary, is a neutral 
act of protection until an investigation can be completed. This is to ensure the safety of the young person and the staff 
member. The staff member will be re-assured that suspension does not imply guilt, but the process is in place to 
protect all parties. Informing staff members that they have been suspended will always be conducted by either the 
DSL or ASL should the DSL not be available. 
 
Where an allegation progresses to a Strategy Discussion, the school will facilitate and cooperate with any actions that 
need to be taken in relation to a child protection and/ or police investigation. Actions that will be implemented include 
the provision of the staff member’s home address, date of birth, references, record of the latest DBS check, a record 
of conduct of the staff member, and any relevant information about the young person including presentation, history, 
record of the allegation (copy of the incident form/written report), body maps, and record of the medical examination. 
Any internal investigation in this instance will be guided by and dependent upon these external investigations. 
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Where there is no external investigation, the school’s DSL will lead an internal investigation of potential professional 
misconduct, ensuring that this is conducted in a timely and thorough manner (within 28 days). Actions taken as part 
of an internal investigation will be dependent on direction from the LADO and the nature of the allegation, but may 
include taking statements from all parties, viewing CCTV, reviewing a young person’s records, and taking information 
regarding previous allegations into account. Throughout, the young person/ young people and staff member (s) 
concerned will be kept updated and informed.  
 
Where the outcome of any investigation is that an allegation is unsubstantiated, the member of staff will in the first 
instance be invited to attend a de-brief meeting before returning to work. The school’s DSL will conduct this meeting. 
Discussion within the de-brief meeting will be recorded including any outline measures such as training or changes to 
working patterns that will enable the transition back to work to be as smooth as possible. 
 
The needs of the young person/young people involved will be managed sensitively throughout any investigation and 
at its conclusion. 
 
Records of all allegations and investigations will be kept in line with statutory regulation. 

Where an allegation is substantiated, all relevant notifications will be made, including to the DBS, police and relevant 
professional bodies. The school has a legal duty to refer to the Disclosure and Barring Service anyone who has harmed, 
or poses a risk of harm, to a child, or if there is reason to believe the member of staff has committed one of a number 
of listed offences, and who has been removed from working (paid or unpaid) in regulated activity, or would have been 
removed had they not left. The DBS will consider whether to bar the person. If these circumstances arise in relation to 
a member of staff at our School, a referral will be made as soon as possible after the resignation or removal of the 
individual in accordance with advice from the LADO / HR.   
 

Allegation against another young person / Peer on peer abuse 
 
Any concern regarding young person to young person abuse will be treated equally to that of any other concern for a 
young person. The service aims to ensure that any allegations made against a young person are fully investigated, risks 
are well managed proactively and throughout, and the relevant parties are kept informed.  
 
Particular care (through risk assessment and individual pupil planning) will be taken where an allegation of abuse 
against a young person is substantiated, or a young person has a known history of, or susceptibility to abusive 
behaviour. Both perpetrators and victims may need support in different ways and due consideration will be given 
regarding placement at any one time within the service and identified site and the use of appropriate levels of 
observation and supervision. This also involves any incident relating to inappropriate use of technology e.g. sexting.  
 

Supporting vulnerable young people in the service 
The service will: 

 establish and maintain an environment where young people feel secure, are encouraged to talk, and are 
listened to 

 ensure young people know that there are adults in the service whom they can approach if they are worried. 

 include opportunities in the service for young people to develop the skills they need to recognise and stay safe 
from abuse. 
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 recognise that young people who are abused or witness violence may find it difficult to develop a sense of 
self-worth and may feel helplessness, humiliation and some sense of blame. The behaviour of such young 
people may be challenging and defiant or they may be withdrawn.  

 
The service will endeavour to support all young people through:  

 the content of the curriculum. Throughout our curriculum we will provide activities and opportunities for 
children to develop the skills they need to identify risks and stay safe.  This will also be extended to include 
material that will encourage our children to develop essential life skills and independence. 

 the service ethos which promotes a positive, supportive and secure environment and gives young people a 
sense of being valued.  

 facilitating positive and trusting relationships among young people and staff. 

 the service’s policy for promoting good behaviour which will ensure that the young person knows that some 
behaviour is unacceptable but they are valued and not to be blamed for any abuse which has occurred. 

 Involving local services where considered necessary and supporting initiatives such as the Early Help process. 
Staff will be made aware of this process through their training 

 
Suitable people and By Association  

 
Providers must ensure that people looking after children are suitable to fulfil the requirements of their roles. Providers 
must have effective systems in place to ensure that practitioners, and any other person who is likely to have regular 
contact with children (including those living or working on the premises), are suitable  
 
A provider or a childcare worker may be disqualified from registration. In the event of the disqualification of a provider, 
the provider must not continue as an early years provider – nor be directly concerned in the management of such 
provision. Where a person is disqualified, the provider must not employ that person in connection with early years 
provision. Where an employer becomes aware of relevant information that may lead to disqualification of an 
employee, the provider must take appropriate action to ensure the safety of children.  
 
A provider or a childcare worker may also be disqualified because they live in the same household as another person 
who is disqualified, or because they live in the same household where a disqualified person is employed. If a provider 
or childcare worker is disqualified they may, in some circumstances, be able to obtain a ‘waiver’ from Ofsted.  
 
A registered provider must notify Ofsted of any significant event which is likely to affect the suitability of any person 
who is in regular contact with children on the premises where childcare is provided. The disqualification of an 
employee could be an instance of a significant event.  
 
The registered provider must give Ofsted, the following information about themselves or about any person who lives 
in the same household as the registered provider or who is employed in the household:  
• details of any order, determination, conviction, or other ground for disqualification from registration under 
regulations made under section 75 of the Childcare Act 2006  
• the date of the order, determination or conviction, or the date when the other ground for disqualification arose  
• the body or court which made the order, determination or conviction, and the sentence (if any) imposed  
• a certified copy of the relevant order (in relation to an order or conviction)  
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The information must be provided to Ofsted as soon as reasonably practicable, but at the latest within 14 days of the 
date the provider became aware of the information or ought reasonably to have become aware of it if they had made 
reasonable enquiries.  
 
Please refer to: 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/528473/Disqualification_under_th
e_childcare_act_June2016.pdf for more detail about which members of the school community this legislation 
applies to and the action required in response to this legislation.  
 
Elysium Children and Education will make all staff aware of what information will be required from them by means of 
this policy. In addition to ensuring that all staff are aware of the relevant legislation, the service has adopted a self-
declaration form to obtain this information – see Appendix. The questions posed in the declaration will be relevant 
and limited to the requirements of the legislation, e.g. cautions or convictions for a relevant offence; where a care 
order is issued with respect to a child who has been in the person’s care; or whether they or anyone living or employed 
in their household is named on the DBS Children’s Barred List. We will avoid asking for information that is not relevant 
to ensure that we are not in breach of data protection legislation. This self-declaration will avoid asking for medical 
records, details about unrelated or spent convictions of household members, DBS certificates from third parties, or 
copies of a person’s criminal record 
 

Elysium Children and Education will keep a record of those staff who are employed to work in or manage relevant 
childcare and will record the date on which disqualification checks were completed. We will ensure that in maintaining 
records they comply with the requirements of the Data Protection Act. In particular we will not store personal data or 
sensitive personal data about household members without their consent, and ensure that any information is kept to 
a minimum, is accurate and is only stored for the minimum period of time necessary. Information of this nature will 
be recorded as part of the single central record. Via this policy, all staff will be made aware that they should inform 
the service if their circumstances change. 
 
It is noted that the Department for Education are currently reviewing arrangements in this area following consultation 
in 2016. This policy will be amended should guidance in this area be changed and all staff informed of the amendments 
via reissue of the policy to all stakeholders.  
 

RELEVANT POLICIES 

To underpin the values and ethos of our service and our intent to ensure that the young people within our care are 

appropriately safeguarded, the following policies are also included under our safeguarding umbrella: 

 Staff Code of Conduct 

 Anti-Bullying 

 Positive handling and managing behaviour 

 Recruitment & Selection 

 Whistle-blowing 

 E-safety 

 Health and Safety  

 Equal opportunities 

 Meeting the needs of pupils with medical conditions 

 First aid 

 Risk Assessment Policy 

 Lone Working Policy 

 The Prevent Duty 

  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/528473/Disqualification_under_the_childcare_act_June2016.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/528473/Disqualification_under_the_childcare_act_June2016.pdf
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APPENDIX 1:  

Framework for Assessment of Children in Need and their Families 
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Appendix 2: Definitions of Abuse  
 
Safeguarding and Promoting the welfare of children  

 Protecting children from maltreatment 

 Preventing impairment of children’s health or development 

 Ensuring that children are growing up in circumstances consistent with the provision of safe and effective care; 
and  

 Taking action to enable all children to have the best life chances 
 

Child protection 
Part of safeguarding and promoting welfare. This refers to the activity that is undertaken to protect specific children 
who are suffering or are likely to suffer, significant harm. 
 
Abuse 
A form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm, or by failing to act to 
prevent harm. Children may be abused in a family or in an institutional setting by those known to them, or more rarely, 
by others (e.g. via the internet). They may be abused by an adult or adults, or another child or children. 
 
Physical Abuse  
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating, or 
otherwise causing physical harm to a child. Physical harm may also be caused when a parent or carer fabricates the 
symptoms of, or deliberately induces, illness in a child.  
 
Emotional Abuse  
Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and persistent adverse 
effects on the child’s emotional development. It may involve conveying to children that they are worthless or unloved, 
inadequate, or valued only insofar as they meet the needs of another person. It may include not giving the child 
opportunities to express their views, deliberately silencing them or ‘making fun’ of what they say or how they 
communicate.  
 
It may feature age or developmentally inappropriate expectations being imposed on children. These may include 
interactions that are beyond the child’s developmental capability, as well as overprotection and limitation of 
exploration and learning, or preventing the child participating in normal social interaction. It may involve seeing or 
hearing the ill-treatment of another.  
 
It may involve serious bullying (including cyber bullying), causing children frequently to feel frightened or in danger, 
or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of maltreatment of 
a child, though it may occur alone.  
 
Sexual Abuse   
Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, not necessarily 
involving a high level of violence, whether or not the child is aware of what is happening. The activities may involve 
physical contact, including assault by penetration (for example, rape or oral sex) or non-penetrative acts such as 
masturbation, kissing, rubbing and touching outside clothing.  
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They may also include non-contact activities, such as involving children in looking at, or in the production of, sexual 
images, watching sexual activities, encouraging children to behave in sexually inappropriate ways, or grooming a child 
in preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated by adult males. Women 
can also commit acts of sexual abuse, as can other children.  
 
Neglect 
Neglect is the persistent failure to meet a child’s basic physical and / or psychological needs, likely to result in the 
serious impairment of the child’s health or development. Neglect may occur during pregnancy as a result of maternal 
abuse. Once a child is born, neglect may involve a parent or carer failing to:  
• provide adequate food, clothing and shelter (including exclusion from home or abandonment);  
• protect a child from physical and emotional harm or danger;  
• ensure adequate supervision (including the use of inadequate care-givers); or  
• ensure access to appropriate medial care or treatment.  

It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs. 
 

Appendix 3: Safeguarding Matrix/ Examples 

Safeguarding Matrix/ Examples 

Level 1  Non-directive verbal threats made by a young person to harm someone  

 Verbal altercation/ argument between young people (staff intervention not required) 

 Collusion between a group of young people  

 Non directive sexualized remarks/ conversation  

 Inappropriate behavior considered crossing of personal boundaries ( respond to staff re direction) 

 Bullying behaviours (responds to staff intervening). 

 Threats of physical aggression 

Level 2  Specific verbal threats made by a young person to harm another young person  

 Verbal altercation / argument between young people (staff intervention required) 

 Racial verbal abuse (also consider in criminal context). 

 Directed sexualized remarks or non-contact sexualized behavior (gesturing, exposing self etc.) to 
either another young person or staff member.  

 Significantly inappropriate behavior considered crossing of personal boundaries (unresponsive/ 
rejecting staff re direction). 

 Disclosure of historical abuse not involving imminent safeguarding risks 

 Bullying behavior (unresponsive to staff intervening). 

Level 3  Physical contact between 2 young people where an injury is sustained. 

 Sexual contact in any form between 2 + young people) 

 Disclosure of abuse involving persistent and imminent risk to a young person or child.  

 Behavior causing severe emotional harm and distress to another young person (e.g. severe 
bullying, specific threats to harm or intimidate). 

 Incidents with allegations made about staff. 

 Incidents with allegations made about visitors  

 Incidents with allegations involving members of the public.  

 Disclosures of historical abuse involving persistent and imminent risk. 
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Appendix 4: Safeguarding process/ flowchart 
 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
               In office hours                                                              Out of office hours 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

     Safeguarding incident / concern becomes known to a member of staff 

Level 1 
(Safeguarding Matrix) 
Monitor and consider 

action needed 

Level 2  

(Safeguarding Matrix) 

Monitor and take action 

Level 3 
(Safeguarding Matrix) 

Take immediate  
Action 

Report to DSL or ASL 
Record in Safeguarding 
Log 
Monitor and review 

Report to DSL or ASL  
Record in Safeguarding Log 
For disclosures of historical 
abuse agree action with 
local team   
Monitor and review 

Take immediate steps to ensure young 
person is safe  
Report immediately to DSL or ASL  
In all cases of possible physical harm, the 
young person must be seen by a medical 
professional within 24 hours 

 Make a referral to the local 
Multi Agency Safeguarding Hub – see each 
site’s local details 
 

 Contact on call and agree on next 
steps 

 Make a referral to Children’s Services 
out of Hours services – see each site’s 
details 

                      Notify 
In collaboration with DSL, ensure the following are notified/completed 

 Parents/ those with parental responsibility 

 Next of kin (if different from above) 

 Local Authority Social Worker (if relevant) 

   Complete incident form with all details 

 Complete young person’s documentation   
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Appendix 5: Guidance for staff in the event a child or young person makes a disclosure of abuse 
 

If a young person comes to you and reports an apparent abuse, whether it is written or verbal, you should listen 
carefully. When listening to the young person, staff should use the following guidelines. 

 

 Listen carefully 

 Allow the young person to speak without interruption 

 Try and remain calm 

 Try to not show it if you feel shocked by what they are saying, as this can cause reluctance to speak either in the 
moment, or in a formal interview.   

 Never trivialise or exaggerate the issue 

 Never make suggestions, and try not to lead the young person in any way, just clarify that you have understood 
the information that has been disclosed. 

 Reassure the young person; let them know you are glad they have spoken up and that they are right in doing so 

 Let the young person know that you will have to tell someone else and you cannot keep this a secret 

 Let the young person know that you are taking the matter seriously 

 Help the young person feels secure and safe without causing further anxiety 

 Ensure that any injuries that may have been sustained have been examined by a clinician (NOT yourself) and 
the result of this examination is documented in the daily notes 

 Ensure that a detailed entry of any allegation is made in the daily notes and an incident form is completed (see 
Appendix) 

 
Do Not: 

 Press the young person for more details: this may be done later by a trained person 

 Ask leading questions or anything that could be interpreted ad putting words or suggestions to the young 
person  

 Promise to keep secrets; you cannot keep this information confidential 

 Make promises you cannot keep  

 Be judgemental 

 Contact an alleged abuser directly  

 Pass on the information to anyone other than those who ‘ need to know’ such as your line manager or other 
appropriate person 
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Appendix 6:  

Recording Form for Safeguarding Concerns 
 
Staff, volunteers and regular visitors are required to complete this form and pass it to INSERT NAME if they 

have a safeguarding concern about a young person in our service. 

Full name of child Date of Birth Site Your name and position  

    

Nature of concern/disclosure 

Please include where you were when the child made a disclosure, what you saw, who else was there, what 

did the child say or do and what you said. 

Was there an injury?    Yes / No                                     Did you see it?     Yes / No 

Describe the injury: 

Have you filled in a body plan to show where the injury is and its approximate size? 

                               Yes / No 

Was anyone else with you? Who? 

Has this happened before?                      Did you report the previous incident? 

Who are you passing this information to?  

Name:                                                                                  Position:                             

 

Your signature: 

Time:                                                                      Date: 
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Action taken by DSL 

 

 

 

 

 

 

Referred to… 

Date:     Time:  

Parents informed?   Yes / No (If No, state reason) 

Feedback given to…? 

                                                                               

     Staff                      Child          Person who recorded disclosure     Other 

Further Action Agreed: 

 

Full name: 

DSL Signature: 

Date 
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Body Map 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
      Older Child  
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Appendix 7a – Crossley Manor School 

Safeguarding Contact Sheet. 

We all have a statutory duty to safeguard and promote the welfare of children, we take this responsibility 

seriously. 

If you have any concerns about a child or young person in our care, you must share this information 

immediately with our Designated Safeguarding Lead (DSL) or one of the alternate post holders.  

Do not think that your worry is insignificant if it is about hygiene, appearance or behaviour – we would 

rather you told us as we would rather know about something that appears small than miss a worrying 

situation.  

If you think the matter is very serious and may be related to child protection, for example, physical, 

emotional, sexual abuse or neglect, you must find one of the designated professionals detailed 

below and provide them with a written record of your concern. A copy of the form to complete is 

attached to this and others can be obtained from the Site Office. Please ensure you complete all 

sections as described. 

Any allegation concerning a member of staff or a volunteer should be reported immediately to the 

Headteacher. If an allegation is made about the Headteacher you should pass this information to the Chair 

of the Management Committee. Alternatively, you can contact the Local Authority Designated Officer 

(Timba Kangoni) on 07966 318 560 or call the St. Helen’s Contact Centre (01744 676 600) or the Out of 

Hours Duty Team on 0345 050 0148 

The people you should talk to at this site are: 

Designated Safeguarding Lead (DSL): The SENCO, Deb Chappel  

Location of office: Crossley Manor School 

Contact Number: 0151 426 9808  

Alternate Designated Lead: Kevain Parsons, Interim Headteacher 

 

Chair of the Management Committee: Kath Murphy, telephone 07469 084 670 

Head of Education: Rachel Hayward, 07920 836709 

 

At Crossley Manor School we strive to safeguard and promote the welfare of all of our young 

people. 
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Appendix 7b – Rhodes Wood Hospital School 

Safeguarding Contact Sheet 

We all have a statutory duty to safeguard and promote the welfare of children, we take this responsibility 

seriously. 

If you have any concerns about a child or young person in our care, you must share this information 

immediately with our Designated Safeguarding Lead (DSL) or one of the alternate post holders.  

Do not think that your worry is insignificant if it is about hygiene, appearance or behaviour – we would 

rather you told us as we would rather know about something that appears small than miss a worrying 

situation.  

If you think the matter is very serious and may be related to child protection, for example, physical, 

emotional, sexual abuse or neglect, you must find one of the designated professionals detailed 

below and provide them with a written record of your concern. A copy of the form to complete is 

attached to this and others can be obtained from the Site Office. Please ensure you complete all 

sections as described. 

Any allegation concerning a member of staff or a volunteer should be reported immediately to the 

Headteacher. If an allegation is made about the Headteacher you should pass this information to the Chair 

of the Management Committee. Alternatively, you can contact the Local Authority Designated Officer on 

01992 555420 

The people you should talk to at this site are: 

Designated Safeguarding Lead (DSL): Deputy Headteacher, Effie Charalambous 

Location of office: School area 

Contact Number: 01707 645260 

Alternate Designated Lead: Headteacher, Eileen Field 

 

Chair of the Management Committee: Kath Murphy, telephone 07469 084 670 

Head of Education: Rachel Hayward, 07920 836709 

Rhodes Wood Hospital Director: Sharon Donaldson 01707 291500 

 

At Rhodes Wood Hospital School we strive to safeguard and promote the welfare of all of our young 

people. 
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Appendix 7c – TEMPLATE 

Safeguarding Contact Sheet 

We all have a statutory duty to safeguard and promote the welfare of children, we take this responsibility 

seriously. 

If you have any concerns about a child or young person in our care, you must share this information 

immediately with our Designated Safeguarding Lead (DSL) or one of the alternate post holders.  

Do not think that your worry is insignificant if it is about hygiene, appearance or behaviour – we would 

rather you told us as we would rather know about something that appears small than miss a worrying 

situation.  

If you think the matter is very serious and may be related to child protection, for example, physical, 

emotional, sexual abuse or neglect, you must find one of the designated professionals detailed 

below and provide them with a written record of your concern. A copy of the form to complete is 

attached to this and others can be obtained from the Site Office. Please ensure you complete all 

sections as described. 

Any allegation concerning a member of staff or a volunteer should be reported immediately to the 

Headteacher. If an allegation is made about the Headteacher you should pass this information to the Chair 

of the Management Committee. Alternatively, you can contact the Local Authority Designated Officer on 

XXXXX XXXXXX 

The people you should talk to at this site are: 

Designated Safeguarding Lead (DSL): XXXXXX 

Location of office: School area 

Contact Number: XXXXXXX 

Alternate Designated Lead: XXXXXXXX 

 

Chair of the Management Committee: Kath Murphy, telephone 07469 084 670 

Head of Education: Rachel Hayward, 07920 836709 

 

At XXX we strive to safeguard and promote the welfare of all of our young people. 
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Appendix 8: FGM REPORTING 

 

1. Call 101 and make an oral report where a victim under 18 has disclosed 

that she has had FGM. 

 

2. The call handler will log the call and refer to the relevant team who will 

call you back to discuss. 

 

3. Be prepared to provide the following information: 

 

 Explain you are reporting FGM under the mandatory requirements 

 Give your details- name, role, contact details and best contact time. 

 Details of DSL-name, place of work, contact details 

 Girl’s details- name, age, DOB, address. 

 Take a reference number and quote this on all correspondence and 

paperwork. 

Keep a record of all discussions and decisions made using the standard 

Safeguarding Form and ensure that any actions taken are completed in 

accordance with local Safeguarding practice. 

 

You are also obliged to inform the family of the report in parallel with 

informing the police unless you/ colleagues believe this would pose a 

safeguarding risk to the child or a sibling or of them fleeing with the girl, in 

which case you should take advice from the police. 

 

 

 

 



 

27 | P a g e  
 

Appendix 9 

Specific safeguarding issues 

In addition to training and ongoing updates, Elysium Children and Education will respond to the issues below in the 

following ways: 

• Child missing from education: Each school will continue to maintain an up to date admissions register and attendance 

register. Appropriate procedures will be devised for each site in this area with particular regard to young people who 

are missing on repeat occasions. All Local Education Authorities will be notified of a student’s discharge from a hospital 

school and will also be provided the details of the young person’s next placement e.g. adult services or the next 

education provider.  

• Child missing from home or care: Please refer to the policy in this area. This will not apply to those young people 

who reside in on-site hospitals as separate procedures under Elysium Healthcare exist in this area. 

• Child sexual exploitation (CSE): The staff code of conduct includes appropriate and professional boundaries for all 

staff to maintain. This subject will be available on the school’s PSHE curriculum. Staff will be required to undertake 

Seen and Heard training. Inter-agency working will be recommended for any young person affected by this.  

• Bullying including cyberbullying: Please refer to the school’s anti-bullying policy. The school will promote a safe and 

bulling-free environment at all times and champion anti-bullying week in November of each year in line with the 

national campaign in this area.  

• Domestic violence: This subject will be available on the school’s PSHE curriculum 

• Drugs: This subject will be available on the school’s PSHE curriculum 

• E-safety: This subject will be available on the school’s ICT curriculum and promoted throughout the curriculum as a 

whole, including those in our residential or hospital services. Appropriate filtering and monitoring devices will be 

installed at each site to add increased protection to a young person.  

• Fabricated or induced illness: This area will be addressed through the some sites as part of a young person’s care 

and treatment pathway. It may also be prevalent to address in our residential services 

• Faith abuse: This subject will be available on the school’s PSHE curriculum   

• Female genital mutilation (FGM): Please refer to the guidance in the Appendix of this policy for further information. 

This subject will be available on the school’s PSHE curriculum    

• Forced marriage: This subject will be available on the school’s PSHE curriculum 

• Gangs and youth violence: This subject will be available on the school’s PSHE curriculum  

• Gender-based violence/violence against women and girls (VAWG): This subject will be available on the school’s PSHE 

curriculum 

• Mental health: This subject will be available on the school’s PSHE curriculum. It is also important to note that at some 

of our sites, students are patients admitted to hospital because of their mental health. Many aspects of this will be 
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addressed by the Hospital through the Mental Health Act and have regular access to an advocate and solicitor who 

represents their rights within this area.  

• Private fostering: This subject will be available on the school’s PSHE curriculum 

• Preventing radicalisation: Please refer to the separate policy in this area. This subject will be available on the school’s 

PSHE curriculum and part of our residential curriculum. Filtering and monitoring of websites is in place.     

• Sexting: This subject will be available on the school’s PSHE curriculum and part of our residential curriculum. This is 

classed as “peer on peer” abuse, please see pg12 of the policy.          

• Teenage relationship abuse: This subject will be available on the school’s PSHE curriculum, and part of our residential 

curriculum     

• Trafficking: This subject will be available on the school’s PSHE curriculum  
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Appendix 10: Suitable Person and By Association Self-Declaration Form 

Have you been involved with the Police such as interviewed, questioned, subject to a court order, bound-over, 

received a reprimand, warning, caution or convicted during your employment at the setting? 
YES / NO 
 
Has anyone that lives in the same household or property as you been disqualified or barred from working with 
children under the Childcare Act 2006?  

YES / NO 
 

Has anyone that lives in the same household or property as you been cautioned or convicted of an offence that 

may have a bearing on your suitability to work with children? 

YES / NO 

Do you have parental responsibility for a child who is being assessed or has been placed on a Child Protection 

Plan under section 47 of the Children Act 1989? 

YES / NO 

The answers above are given to the best of my knowledge. I am aware that if my 

situation changes, I will inform Elysium Children and Education of these changes. 
 

Signed:        Date: 
 

By answering “yes” to any of the questions above, the employee will be asked to provide the following 
information to the Headteacher about themselves or any person who lives in the same household as them. 
The following will be asked of the employee; 

 
 

This information must be provided to Ofsted and the LADO team as soon as reasonably 
practicable, but at the latest within 14 days of the date the setting became aware of the 
information.  
 

Ofsted disqualification waiver  
Ofsted may grant a full or partial waiver that would allow an individual to work in a setting. The 
disqualified employee only can apply to Ofsted for a waiver. They can request a form by emailing 
Ofsted directly. Whilst a waiver is under consideration the individual must remain suspended from work 
on full pay. 


